
Twin Lakes Literacy Council
1322 Bradley Dr. #5
Mountain Home, AR  72653
www.twinlakesliteracycouncil.org
 “Each one, teach one.”


Experience Works Basic Computer Skills Certification


Student’s name:_____________________________   Date lessons began:  _______________


Tutor’s name:  ________________________________________________________________


Lesson days and times:  _________________________________________________________




Dear Tutor:

On the other side of this form, please date and initial each computer goal that the student can successfully perform.  A sample online application (for goal #9) is available on the literacy council’s website at www.twinlakesliteracycouncil.org/

When the tasks are finished, please sign this form and turn it in to Twin Lakes Literacy Council so that the student will receive a certificate.



















Basic Computer Skills Goals


The student has learned how to:


1). Turn a computer on and off					__________________


1. Name the basic computer parts				__________________


1. Use a mouse							__________________	


1. Navigate on the internet					__________________


1. Send an email						__________________


1. Write an email or letter					__________________


1. Save a document						__________________


1. Open and close folders in Windows			__________________


1. Fill out an application online				__________________
www.twinlakesliteracycouncil.org/links



This student has earned a Basic Computer Skills Certificate from Twin Lakes Literacy Council.


Tutor’s signature:_________________________	Date:  ___________________________





Experience Works Computer Skills Program:

1).  Students will be
